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Whether	you	are	new	to	Mac	or	like	having	the	official	Apple	User	Guide	as	a	reference,	having	it	at	your	fingertips	can	be	useful	for	you,	as	well	as	helping	others.	Apple	makes	available	free	of	charge	the	official	guides	for	its	devices	in	digital	formats.	You	can	find	physical	copies	from	various	third	parties	that	go	from	about	$10-$20	to	Amazon,	but
the	official	free	Mac	guides	have	some	advantages.	In	addition	to	being	the	official	Apple	guides,	they	are	updated	over	time	as	the	company	releases	new	software	and	changes	are	made	to	MacOS.	Another	great	advantage	is	that	iBooks	guides	are	quickly	available.	Note:	It	may	be	useful	to	have	the	user	guide	you	would	like	to	read	on	a	secondary
device,	if	possible,	so	that	you	can	refer	to	it	while	using	the	device	you	are	learning.	In	this	case	you	might	want	to	upload	the	Mac	User	Manual	to	an	iPad	or	iPhone.	Click	on	the	following	links	for	free	official	user	guides	and	choose	your	specific	machine	on	Mac	notebook	or	Mac	desktop	Find	the	iBooks	link	for	free	user	guide	(you	can	alternatively
choose	to	view	the	web	version)	You	can	download	the	free	iBooks	user	guide	on	Mac,	iPhone	or	iPad	after	clicking	on	the	link,	Follow	the	instructions	to	download	the	free	user	guide	with	iBooks	(Apple	Book)	on	iOS	12	and	macOS	Mojave)	This	is	how	the	process	on	iPhone	looks:	You	may	need	to	enter	the	password	of	the	Apple	ID	to	download	the
free	book.	On	iPad	and	iPhone,	you	can	scroll	to	turn	the	pages,	do	not	forget	to	touch	the	screen	to	use	the	convenient	table	of	contents,	search	and	bookmarks	above.	Although	it	is	often	useful	to	download	these	guides	on	your	device,	you	can	also	use	web	versions.	For	more	information	on	how	to	get	the	most	out	of	your	Apple	devices,	take	a	look
at	our	guide	as	well	as	the	following	articles:	Discover	9to5Mac	on	YouTube	for	more	Apple	news:	FTC:	We	use	affiliate	links	to	earn	car	income.	More	than	that.	Check	9to5Mac	on	YouTube	for	more	Apple	news:	This	guide	helps	you	start	using	Pages	11.2	on	your	iPad.	(To	see	what	version	of	Pages	you	have,	go	to	Settings	>	Pages.)	To	explore	the
Pages	User	Guide,	touch	Index	at	the	top	of	the	page	or	enter	a	word	or	phrase	in	the	search	field.	You	can	also	download	this	guide	from	Apple	Books	(if	available).	If	you	need	further	help,	visit	the	Support	Pages	website.	To	start	reading	Web	manuals,	find	the	Web	Manuals	icon	and	browse	it.	If	you	have	logged	into	your	company's	website,	you
will	be	taken	to	the	login	view	where	you	log	in	with	your	username	and	password.	Otherwise	you	will	be	shown	a	login	module	where	you	enter	the	customer	ID,	unique	for	each	customer.	If	you	do	not	know	the	customer	ID	of	your	company,	to	your	system	administrator.	Enter	the	customer	ID	and	click	Continue	to	go	to	the	Login	screen.	The	next
step	is	to	enter	your	username	and	password	and	click	Login	to	access	the	app.	Login	Settings	Save	Login	When	Save	checked	the	app	will	save	credentials,	which	means	you	will	be	automatically	registered	the	next	time	you	open	the	app.	Online	When	Online	is	checked	the	app	is	allowed	to	communicate	with	the	server	for	updates.	If	you	are
connected	to	the	Internet,	this	will	be	enabled	by	default.	On	the	contrary,	disabling	this	option	will	access	you	in	Offline	mode	that	will	prohibit	the	app	from	talking	to	the	server	and	then	no	updates	will	be	transmitted.	Offline	mode	can	only	be	used	by	a	user	account	that	has	already	used	the	device	in	online	mode.	I	forgot	my	password	If	you
forgot	the	password	click,	I	forgot	my	password.	This	will	show	you	a	screen	where	you	insert	your	e	mail	address	and	click	Send.	An	e	mail	will	be	sent	with	instructions	on	how	to	restore	the	password.	Note:	Clicking	on	the	company	logo	will	take	you	to	the	screen	where	you	enter	your	customer	ID.	Registration	to	the	online	login	app	web	manuals
When	on	the	login	screen,	press	the	Online	Login	button.	Note	that	the	regular	login	tapping	switch	will	take	you	to	the	normal	login	screen.	The	Microsoft	authentication	portal	will	open.	Enter	your	credentials	or	select	the	user	from	the	list	of	those	previously	used	and	click	Accede.	If	you	have	not	previously	created	an	offline	access	code,	you	will
be	asked	to	do	so	directly	after	access.	You	can	skip	this	pass	and	come	back	the	next	time	you	enter.	Enter	a	six-digit	code	and	click	Save	or	click	Jump	to	access	the	app.	Off-line	Access	When	on	the	login	screen,	press	the	Login	Offline	button.	Enter	your	username	and	6-digit	code	and	click	Login.	Normally	the	username	will	be	set	to	the	last
registered	user	to	make	this	process	easier.	If	the	correct	username	and	access	code	combination	has	been	entered,	it	is	now	necessary	to	be	registered.	Dashboard	Panoramic	In	this	section	we	will	provide	a	brief	overview	of	the	iPad	Web	Manual	reader's	toolbox.	The	dashboard	provides	a	quick	summary	of	different	categories	of	documents.
Critical	operating	documents*These	are	documents	that	are	of	fundamental	importance	when	flying.	This	view	probes	the	category	Operational	Critical	Documents	and	verifies	whether	these	have	been	downloaded	or	not	onto	the	device	and	then	displays	the	results.	Unread	Documents	These	are	documents	that	have	not	yet	been	read.	Could	be	new
existing	documents	or	documents	that	have	been	updated.	Latest	published	documents	Show	the	total	amount	of	documents	allocated,	including	documents	still	to	be	downloaded.	Click	View	All	on	one	of	these	boxes	will	take	you	to	a	complete	list	of	documents	related	to	that	category.	Operational	critical	documents	will	only	appear	on	the	dashboard
when	the	Operational	Critical	has	been	assigned	to	the	role	you	are	set	to.	Note:	If	you	are	connected	with	Offline	mode,	the	Offline	Mode	text	will	be	visible	on	Home.	Toolbar	left	The	dashboard	dashboard	has	a	number	of	features	attached	to	its	left	toolbar.	Each	of	these	will	be	explained	in	more	detail	on	the	following	pages.	HomeTapping	The
house	will	take	you	to	the	dashboard.	Documents	Show	all	categories	and	documents	you	have	access	to.	From	here	you	can	open	documents,	delete	documents	from	iPad	etc.	A	readShow	new	documents	or	revisions	of	documents	you	have	not	yet	read.	Preferred	View	a	list	of	all	pages	(with	associated	documents)	that	you	have	selected	as	Preferred
in	the	reader.	Search	We	are	looking	for	one	or	more	words	through	all	available	documents.	Documents	Touch	the	Documents	button	will	open	the	category	tab,	where	you	can	browse	and	find	a	document	you	are	looking	for.	Panoramic	view	of	the	document	CategoryDisplays	the	name	of	the	category.	Some	categories	have	subcategories,	which	will
be	revealed	when	you	touch	a	category.	There	may	be	more	levels	of	subcategories.	My	documents	With	my	documents	you	can	easily	collect	all	documents	that	are	important	for	your	daily	work.	Documents	are	listed	in	the	same	way	as	a	normal	category.	No	of	documents	within	the	category	The	number	on	the	right	of	some	of	the	categories
indicates	how	many	documents	are	in	that	category.	Categories	with	no	number	next	to	them	indicate	that	the	category	does	not	have	direct	documents	for	children.	Nominal	Review	Indicates	the	name	of	a	published	revision.	Date	of	publication	of	revisionIndicates	the	date	of	publication	of	a	revision.	Sliding	left	on	documents	and	categories	Sliding
left	on	any	category	will	show	a	Download	All	button	that	allows	you	to	download	all	documents	into	that	category.	Sliding	to	the	left	on	a	document	will	display	a	Delete	button	that	allows	you	to	delete	the	selected	document	from	the	iPad	storage.	Deleting	a	document	only	deletes	it	from	the	device	storage,	not	from	the	Web	Manuals	database.	The
document	can	be	downloaded	again	after	cancellation	if	you	are	connected	to	the	Internet.	Sliding	to	the	left	on	a	document	will	also	show	Add	to	my	documents,	which	if	clicked	will	put	the	document	in	my	documents	visible	above	the	categories	under	Documents	(with	a	star	icon	instead	of	a	folder	icon).	To	remove	a	document	from	my	Documents,
scroll	to	the	left	and	click	Remove	from	My	Documents	Sliding	to	the	left	on	PDF	will	show	an	Open	button	in	which	you	can	open	the	PDF	in	the	native	PDF	viewer	of	iPad	instead	of	the	one	designed	by	Web	Manuals.	This	display	will	allow	you	to	share	the	document	with	other	sources.	Click	thumbnails	in	the	upper	right	corner	to	view	the
thumbnails	of	the	available	documents.	Click	List	to	return	to	the	default	list	view.	Not	read	Click	Not	Read	display	all	unread	documents	(may	be	new	documents	or	existing	documents	that	has	been	updated).	The	number	next	to	the	icon	indicates	how	many	unread	documents	you	have.	By	default	you	check	documents	(remove	them	from	the	list	of
unread	documents)	by	opening,	reading	and	closing	them	However,	it	is	possible	for	the	system	administrator	to	change	into	different	checkout	options.	Accept	checkout	option(194;	160;	Acceptance	(194;	160;	means	that	the	document	requires	an	explicit	verification.	If	gluten	is	160;	Accept	is	160;	it	will	be	available.	Tap	e	also	to	confirm	that	you
have	read	the	document	and	the	document	will	be	checked.	QuizThe	checkout	option	option	194;	160;	Quiz	160;	means	that	you	have	to	do	a	quiz	before	the	document	can	king	checked.	If	the	current	document	requires	this,	then	the	Quiz	button	will	be	available.	One	click	will	take	you	to	the	quiz.	The	quiz	contains	questions	about	the	document	and
if	you	answer	questions	correctly	enough	(this	is	set	by	the	system	administrator)	Prefer	Tapping	the194;	160;	Prefer	160;	button	will	open	a	tab	with	the	pages	you	have	marked	as	your	preferred	documents,	along	with	the	documents	to	which	they	belong.	Search	Tapping	the194;	160;	Search	nation	is	160;	will	open	a	window	that	allows	you	to
search	for	documents	and	contents	inside	You	can	search	for	more	words.	If	you	activate	160;	Online	Searchwill	search	through	all	documents	you	have	permission	to	read,	even	those	that	are	not	yet	downloaded	on	your	iPad.	The	Reader	The	Reader	view	overview	is	displayed	when	you	select	a	web	document	from	the	Dashboard.	160;	To	turn	a
page	in	a	document	is	160;	wipe	your	finger	through	a	page	from	right	to	left	to	go	to	the	next	page	and	left	to	right	to	go	to	the	previous	page.	1.	Left	Toolbar	Features	various	tools	that	can	be	used	in	the	web	document.	Page	Show	an	overview	of	a	l	l	the	and	pages	inside	the	document.	TOCShows	documents	Table	of	Contents.	Search	Shows	the
search	tool.	Preferred	Allows	you	to	add	pages	to	favorites	and	displays	all	favorite194;	160pages.	CommentAllows	you	to	add	comments	to	a	page	and	displays	all	page	comments.	In	case	of	activation,194;	160is	possible	It	is	possible	to	send	the	modification	requests,	which	will	constitute	a194;	160;	Task19;160;	which	will	be	assigned	to	a194;	160;
to	the	person	responsible	for	administering	the	manual.	An	modification	request	cannot	be	seen	by	other	users.194;	160;	Fit	Manual	Make194;	160;	the	entire	page	is	visible	in	the	Reader,	which	means	that	i194;	160;	will	be	smaller	and	you	will	no	longer	be	in	194;160;	you	will	have	to	scroll	to	see	the	entire	content.	Prints	pages.	Evidence	allows
you	to	insert	the	highlights	and	annotations	in	the	page.	2.	Top	Menu	provides	access	to	the	settings	that	control	the	functionality	of	the	app	and	provides	quick	access	to	toolbar	and	recent	documents.	Returns	you	to	the	previous	view.	Returns	you	to	the	document	view	in	the	toolbar.	List	of	shortcuts	to	recent	documents	and	Dashboard	views.	3.
Browse	bar	is	navigate	through	the	document	via	the	navigation	bar	at	the	bottom	of	the	screen.	The	bar	has	several	buttons	on	it.	First	/	LastNavigations	to	the	first	or	last	page	of	the	document.	ChapterNavigate	through	chapters	instead	of	pages.	ChangeNavigation	ChangeNavigation	changed	since	last	revision.	Prev	/	Next	View	the	previous	or
next	page	of	the	document.	Left	Pages	of	the	toolbar	Touch	this	button	to	show	an	overview	of	the	current	document,	with	thumbnails	of	all	individual	pages.	The	delta	sign	icon	(triangle-shaped	icon)	on	a	page	indicates	that	the	page	has	changed.	A	star	icon	indicates	that	the	page	is	marked	by	you	as	your	favorite	page.	Index	Touch	this	button	to
display	the	index	of	the	current	document.	To	expand	a	chapter	or	a	sub-chapter,	touch	the	arrow	with	the	point	to	the	right.	Search	To	search	in	a	document	from	the	Reader,	click	Search	in	the	toolbar.	A	window	will	appear	where	you	write	the	search	word	and	click	Search.	All	pages	containing	the	word	you	are	looking	for	will	be	displayed,	and
when	you	click	on	a	page	the	word	will	be	highlighted.	In	the	lower	corner	of	the	Reader	you	will	see	a	navigation	window	that	allows	you	to	jump	between	the	pages	containing	the	word	you	are	looking	for.	Preferably	This	icon	allows	you	to	mark	a	page,	when	the	icon	is	empty	it	is	not	among	the	favorites	and	when	it	is	filled	you	can	find	it	under
"Signals"	in	the	dashboard	home.	Comments	Touch	this	button	to	show	comments	made	on	the	current	page.	It	also	allows	you	to	write	a	comment	of	your	own.	If	you	have	sufficient	permissions,	you	will	also	be	able	to	delete	comments.	The	number	indicates	how	many	comments	have	been	added	for	the	current	page.	Mounting	Manual	Touch	this
button	to	adjust	the	manual	to	the	screen,	which	will	display	it	in	vertical	mode	making	all	the	contents	visible	without	having	to	scroll.	Zoom	in	button	will	appear	to	enlarge	the	page	again.	Press	Press	this	button	to	show	a	menu	to	print	the	page	you	are	viewing.	Highlight	To	add	a	Highlight	to	a	page,	press	the	Highlight	button	and	select	a	color.
Proceed	with	the	selection	of	the	text	you	want	to	highlight,	once	selected	click	out	of	the	selection.	Notes	You	can	add	short	notes	to	the	highlights	by	touching	a	highlighted	text.	A	box	will	be	displayed	where	you	can	insert	the	appropriate	text.	Press	Save	to	confirm	the	change.	Note	that	highlights	with	annotations	have	a	hatched	edge	around
them	©.	Top	menu	Recent	list	of	shortcuts	to	recently	opened	documents.	Luminosity	The	slider	allows	you	to	change	the	brightness	of	the	rear	illumination	of	the	screen.	Click	this	button	and	you	will	see	a	menu	with	different	options	that	will	be	described	below.	Settings	can	delete	the	device	from	all	contents	downloaded	here.	Online	This	button
allows	you	to	switch	from	online	mode	to	offline	mode.	In	offline	mode	the	Reader	will	not	attempt	to	send	or	receive	data	from/to	servers.	the	application	to	connect	to	the	server	and	check	for	any	changes.	HelpThe	Help	button	will	show	the	help	manual.	AboutDisplays	the	application	id	and	the	version	number	of	the	Web	Manuals	application.
LogoutBy	clicking	this	button	you	will	be	disconnected.	You	recognize	PDF	files	by	the	red	PDF	icon.	Clicking	on	a	PFD	file	will	open	will	open		in	the	PDF	Reader	Web	Manuals.	If	you	want	to	open	the	PDF	file	in	the	native	iPad	PDF	reader,	scroll	left	and	click	Open	In.	Note	that	it	is	possible	for	the	system	administrator	to	disable	this	feature.	A	PDF
file.	Swipe	left	over	the	PDF	file	to	reveal	the	menu.	The	PDF	Reader	When	you	open	the	PDF	file	in	Web	Manuals	PDF	Reader	you	will	see	a	menu	with	several	options.	1)	BackTakes	you	back	to	the	previous	page.	2)	HomeReturns	you	to	the	document	view.	3)	RecentDisplays	your	recently	opened	documents.Ã	̈	4)	SearchLet	search	the	PDF.	5)
Brightness	The	slider	allows	you	to	change	the	brightness	of	the	backlight	of	the	screen.	PagesChange	the	display	to	a	list	containing	thumbnails	of	all	pages	in	the	document.	Clicking	on	a	thumbnail	takes	you	to	that	page	in	the	regular	view.	7)	ToC/BookmarksClick	this	button	to	view	the	current	document	index	or	to	manage	your	bookmarks.	To
expand	a	chapter	or	sub-chapter,	tap	the	right-pointed	arrow.	8)	PrintAllows	you	to	print	the	document	(the	current	page	or	the	whole	document).
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