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options and is very easy to use: Creating events: options for - name, time, location, adding other people, repeating events In addition: Color coding events, time zone options Option to set reminders before an event Daily view, weekly view, monthly view, agenda view, + more Sharing calendars (edit/view options) Viewing multiple calendars at once
Importing calendars (from other calendars, .csv files) And more! Overall, it is a good way to keep track of your classes, extracurricular activities, work, and other events - especially during Dartmouth's packed 10 week term. Google Calendar can be used on many browsers (Google Chrome, Firefox, Safari, etc. Academic plans are an essential part of
advising and allow you to track the classes you have taken, are currently taking, and plan to take in the future! There are a couple of different ways that you can complete your academic plan and instructions on each are detailed below!1) Using Google Spreadsheets Access the 4-Year Plan of Study Template by clicking here.Click on "File" and then
"Make a Copy"Give the document a name and save it to your own Google Drive. To learn more about getting started with Google Calendar, see its G-suite Learning Center explanation. Then, open your new document (copy of the template). Edit it to include your information and course selections.Finally, follow the instructions here on how to add a
Google module to your ePortfolio!2) Using the Excel Template- Download the excel template (see attached file on the bottom of this page)- Fill out your Academic Plan of StudyFill out the table to reflect the classes you've taken so far. It disappears after you leave Dartmouth though, so be careful - you would have to pay use It offers the same options
listed above for Google Calendar. (i.e: 'my-name-academic-plan-fall-2013.xlsx') To create your own four-year academic plan, view sample plans, and track your campus involvement and work history use our Four-Year Plan Excel Worksheet If you are a Chrome user please see the note below. On the “My Plan” tab, scroll to the bottom of the sheet to
find helpful links to: Degree audit Academic Catalog (where you can explore requirements for majors and minors) Note: Chrome users should right-click on the link above, copy link address and paste it into a new Chrome tab in order to download the excel worksheet. If you are at Dartmouth, you already have a free Outlook account, so it is easy to
begin using Outlook Calendar. For the remaining areas, uses the resources mentioned below to help you plan out the classes for future semesters- Save it and upload to your ePortfolioSave it with a name that will help you remember when you completed it. Curious about the differences between the two calendars? - link), and both Android and
Apple offer apps for it. To learn more about using or getting started with Outlook Calendar and getting started, see Introduction to Outlook Calendar. SYNCING CALENDARS It is a little tricky to sync Google Calender with Outlook Calendar or vice versa. Outlook Calendar is also compatible with many browsers (browser link), and it has apps on the

Apple and Android app stores (Microsoft Outlook - calendar is one part of the app).
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